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ZONING REVIEW CHECKLIST
INFORMATION REQUIRED FOR ZONING CLEARANCE 

To expedite the Zoning Clearance Process, please contact one of the Zoning Clearance Plan Review Staff for an appointment. Usually that
staff person will be working with you until the project receives Zoning Clearance.

Project Address ______________________________________________________________________________________________

Date_______________________________ Zoning Plans Examiner_____________________________________________________

£ Your submittal has been found incomplete and/or insufficient and cannot be accepted for review at this time. 
No application number has been issued.

1. To ap ply for a build ing per mit, fill out the Build ing Per mit Ap pli ca tion
and sub mit at least three (3) com plete sets of build ing plans with site
plans at tached, and fif teen (15) loose site plans.

2. To ap ply for a foun da tion start, fill out a Build ing Per mit Ap pli ca tion
and sub mit two (2) com plete sets of foun da tion plans and two (2) ad -
di tional loose site plans.

3. Pro vide a cur rent, orig i nal “E” size plot map with all data lay ers and tax 
map la bel, plot ted to a stan dard en gi neer ing scale. Size: 30" x 36."
Source: Frank lin County Au di tor’s Of fice, 373 S. High Street, 20th floor. 
Note: For pro jects lo cated in Del a ware or Fairfield Counties, com pa ra -
ble par cel in for ma tion should be ob tained from the au di tor’s of fice for
each county.

4. The fol low ing in for ma tion must be shown on the (Zoning Clear ance)
Site Plan sheet(s). Note: To the ex tent pos si ble, ex clude non-zoning re -
lated in for ma tion from the zon ing site plan sheets.
A. Site Plan, drawn and plot ted to a stan dard en gi neer ing scale. [See

item #5 for ad di tional re quired de tails.]
B. Site lo ca tion map.
C. Zoning Dis trict of the sub ject site and ad ja cent sites.
D. To tal area of the site in square feet, or for res i den tial pro jects, list

the site area in acres and den sity in units per acre.
E. Square foot age break down for each use and the re quired and pro -

vided park ing break down. Where pro vided park ing ex ceeds sixty
(60)spaces, in di cate the re quired and pro vided num ber of shade
trees.

F. Height of build ing(s) and/or struc ture(s).
G. Flood des ig na tion, map num ber, and ef fec tive date. And, where

they oc cur on the site, show the 100-year flood plain and floodway
bound aries, and base flood el e va tions.

H. Dump ster screen ing de tails.
I. A note that the pro posed pro ject will com ply with sec tions 3342.09

Dump ster; 3342.11 Land scape; 3342.12 Lighting; 3342.17
Screens; 3342.23 Striping/Mark ing; 3342.24 Sur face; and 3342.26
Wheel Stops/Curb.

J. All ap pli ca ble rezoning lim i ta tion text, CPD or PUD text, and/or
Vari ance text printed on Site Plan sheet.

K. Il lus tra tions of all build ing fa cade ma te ri als and treat ment, land -
scap ing de tails and/or light ing de tails re quired by all ap pli ca ble
Cer tif i cate(s) of Ap pro pri ate ness, rezoning, vari ance, or other or di -
nance. 

L. At tach Ar chi tec tural Re view, His toric Re sources or Down town Com -
mis sion’s Cer tif i cate of Ap pro pri ate ness let ter to each (Zoning
Clear ance) Site Plan set. All sheets stamped as part of Cer tif i cate of

Ap pro pri ate ness must be in cluded in the full plan sets; each Site
Plan sheet is also to be stamped and signed.  

M. For pro jects within the Uni ver sity Planning Over lay area - list and
cer tify all re quired cal cu la tions. Sub mit stamped plans, along with
Cer tif i cate of Ap proval.

N. For pro jects within any other Planning Over lay Area in clud ing an
Ur ban Com mer cial Over lay area – show how and cer tify that the
pro posed pro ject will meet the Over lay re quire ments.

O. Ver i fi ca tion from the Rec re ation and Parks De part ment that the re -
quire ments of the Park land Ded i ca tion Or di nance have been met.

P. En gi neer’s or Ar chi tect’s seal and sig na ture must ap pear on each
(Zoning Clear ance) Site Plan sheet. Note: For pro jects af fected by
rezoning lim i ta tion texts or CPD texts, the seal and sig na ture must
ap pear un der a state ment that cer ti fies the build ing and site plans
meet all re quired text stan dards.

5. At least the fol low ing in for ma tion must ap pear on each Site Plan:
a. North ar row and scale. 
b. La bel dis tance from a site bound ary to the near est street in ter sec -

tion.
c. La bel and di men sion right-of-way lines, build ing set back, prop erty

lines, and park ing set back line.
d. La bel and di men sion re quired and pro posed side and rear yards.
e. La bel ex ist ing and pro posed drive way (onsite), off-site ad ja cent and 

op pos ing ex ist ing drivings (in clud ing the land use of the prop erty
they serve), aisle and park ing space di men sions (in clud ing spaces
to meet the City’s Ac ces si ble Parking  Space Pol icy), ra dius or flair
for curb cuts.

f. La bel di men sions for load ing docks/load ing ar eas and ma neu ver -
ing area.

g. Show and la bel park ing lot shade trees to be pro vided.
h. Show and la bel buffer screens when re quired.
I. Show and la bel all fences, in di cat ing height and opac ity.
j. Show dump sters screened on three (3) sides.
k. Show wheel stops and/or curbs for park ing.
l. Show stack ing and by pass lanes for drive-through pick ups.
m. Show and la bel all side walks re quired in pub lic r.o.w.
n. Show and la bel all street trees re quired in pub lic r.o.w.
o. Show LDN con tour lines and LDN num ber. (Day-Night sound level

noise in dex)
P. Blockwatch Plan Ap proval - (50 res i den tial units or more) from

Pub lic Safety.

If you have any questions regarding this information, please call: (614) 645-7314. #Z-31  2/03




